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to give someone a
particular task to do

a document that gives
details of a person’s
experience and
qualifications (CV);
US: resumé

to employ someone

a document that gives
details of a candidate’s
experience and
qualifications;

UK: Ccv

Information sent by a job
applicant when trying to
be hired by a company

a letter written to an
employer in response to a job
advertisement

Knowledge or skill gained
by doing sthg

an examination passed at
school or university, or
other certification

a person who is applying for a
position/job; candidate

person who is applying
for a job; applicant

to give someone the power
or ability to do something

people who work for a
company/organization; staff;
employees

to teach someone the skills
of a particular job
or activity

responsible for the
effects of your actions

formal arrangement to
meet/visit someone
at a certain time/place

the date by which
something has to
be completed

the list of employees
who are paid by
an organization

to examine or test
people



